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PA Options for Wellness is an Equal Opportunity Employer. We believe in providing employment for all 
qualified applicants without regard to race, color, religion, gender, sexual orientation, age, national origin, 
disability status, protected veteran status, or any other characteristic protected by law.   
 

Our mission, through our clinical research partnerships, is to be a preferred provider of medical cannabis 
to qualified and approved patients by providing the highest quality of product, with the greatest service, 
in a dignified and professional manner.   
 

Our employees enjoy a fast-paced, business casual work environment, along with opportunities for 
development, and the challenge to make a difference.  
 

Digital Media Coordinator   
Part Time (non-exempt)      Commensurate with Experience 
 

Under the Director of Marketing’s guidance, the Digital Media Coordinator is responsible to monitor the 
company’s digital and social media initiatives and support marketing campaigns/practices by developing 
content and suggesting creative ways to attract customers and promote the company brand. The 
incumbent possesses an understanding of social media platforms as well as Search Engine Optimization 
(SEO) to increase the company’s brand awareness through effective digital media campaigns and 
strategies. 
 

Key responsibilities of this role include, but are not limited to: 
 

 

 Support the development of the company’s social media strategy by creating content, ensuring it is 
accurate, informative, appealing, and aligns with company goals and objectives; research current 
trends and audience preferences to create impact and provide recommendations for modifications 
to strategy. 

 Create, maintain, and grow new and existing social media networks; serve as a company advocate in 
social media spaces, engaging in dialogue and answering questions, where appropriate, providing 
timely, accurate responses. 

 Communicate with industry professionals and influencers via social media to create a strong 
network. 

 Identify habits of online customers; make recommendations to reach broader audience.  
 Build and support Search Engine Optimization (SEO) strategies including keyword optimization in 

content marketing projects. 
 Remain up to date with best practices as well as current and emerging trends and technologies in 

social media and applications. 
 Research new media platforms, trends, and industry opportunities including their value for and 

impact to company objectives; make recommendations to leadership based on findings. 
 Identify threats and opportunities in user-generated content surrounding the company, reporting 

notable threats. 
 Performs other duties as needed. 
 

The successful candidate will possess:  
 Associates’ degree in business, marketing, communications, journalism, public relations, or a related 

field and 1 – 3 years’ social media management experience; or equivalent combination of education 
and experience. 

 
 

Preferred education: Bachelors’ degree in business, marketing, communications, journalism, public 
relations, or a related field. 
 

 Demonstrated experience with Search Engine Optimization (SEO), internet ranking for web content, 
social media platforms, Google Analytics, etc. 

 Experience identifying target audience and proposing marketing campaigns. 
 Understanding of marketing strategy and use of concepts through outreach. 
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 Excellent communication skills, both verbal and written.  
 Advanced computer skills including the Microsoft Office and Adobe suites. 
 Analytical and time-management skills including the ability to multi-task. 
 
HOW TO APPLY   
 

For more information visit www.paofw.com/careers.  Applicants should send a resume and cover letter outlining 
how they meet the position requirements, as well as compensation requirements, to careers@paofw.com. This 
position will remain open until filled.  
 
While we sincerely appreciate all applications, only those candidates selected for interview will be contacted. 
 
Please note the selected candidate must be at least 18 years of age with no felony convictions and will be required 
to submit to an extensive background investigation, fingerprinting, and a pre-employment drug screening.   


